
MAKE SPACE

BOOKING ENQUIRY FORM AND AGREEMENT          

PLEASE DOWNLOAD AND COMPLETE THIS FORM DIRECTLY TO THE HUB YOU WOULD LIKE TO BOOK SPACE IN
WITH REFERENCE TO THE MAKE SPACE INITIATIVE VIA EMAIL. DETAILS OF HOW TO BOOK SPACES FOR EACH
HUB CAN BE FOUND HERE. PLEASE NOTE THAT COMPLETION OF THIS FORM DOES NOT GUARANTEE SPACE,

YOU WILL HEAR DIRECTLY FROM THE HUB IF YOUR REQUEST IS SUCCESSFUL. 

Eligibility

To be eligible for the MAKE SPACE Initiative, you must meet the following criteria:

Be an artist, practitioner, community member, or interest group based in Edinburgh.
Propose non-commercial activities, i.e., activities cannot generate profit or charge entry. 
We are committed to allocating at least 30% of the space to local residents and members of the 
community.

Booking Enquiry Form

Name: 

Postcode: 

Email:

Phone:

Which Hub would you like to book? 

Which Date(s) would you like to book the space? 

 Time/number of hours? 

Space Preferred?

Activity Planned (Please note any commercial activity will not be considered): 

Number of people anticipated: 

Any access needs? 

Why are you applying for the MAKE SPACE Initiative? 

What value will it provide to your artistic development and/or the community? 



Have you already applied for the MAKE SPACE Initiative at another Hub at another time? 

Agreement

For your request for space to be considered, you must agree to the following: 

I agree… 

1. Not to use the hired space for commercial purposes or activity.

2. the proposed activity being undertaken has creative, community, or cultural value.

3. To respect the selected Hub, communicate effectively, and to adhere to the booking

requirements and terms and conditions of the venue. 

4. To provide feedback to the Network, and for my activity to be shared in communication

around the Creative Community Hubs Network and with the City of Edinburgh Council. 

5.It is understood the planned activity will not be recognised as part of the venues own

programme. 

6. That the Hubs reserve the right to not accept my booking request.

7. That any cancellations must be communicated in advance, or future bookings may be

cancelled or not considered. 

Name:

Signature: 

Date: 

More Information

The Creative Community Hubs Network is funded by the City of Edinburgh Council. WHALE Arts is 
the lead partner. Project co-facilitated by Eva McKenzie (WHALE Arts) and Morvern Cunningham 
(freelance creative).

For more information get in touch with Eva at hubs@whalearts.co.uk



This document provides a summary of the MAKE SPACE Initiative. Please refer to the Booking 
Enquiry Form and Agreement for full terms and conditions.
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