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JOB DESCRIPTION
	Job Title
	Cleaner (temporary ad hoc cover)

	Accountable to
	Enterprise and Facilities Manager

	Personnel responsible for
	None

	Location
	WHALE Arts, 30 Westburn Grove, Edinburgh EH14 2SA

	Hours of Work
	Flexible, mostly during weekdays and possibly some evenings and weekends, set in advance by Enterprise and Facilities Manager

	Level of pay
	£9.50 per hour 


Summary of Post
We are looking for a flexible and dedicated cleaner to work within the Building and Enterprises Team to ensure the regular hygiene of the WHALE Arts building, by carrying out cleaning tasks in line with our building health and safety rules during COVID-19. Preferably the ideal candidate will have links with or live locally in Wester Hailes but this is not essential.
Main Activities and Key Responsibilities
· Cleaning, stocking and supplying designated facility areas including dusting, sweeping, vacuuming, mopping, restroom cleaning, refilling hand sanitiser machines etc.) 
· To work in line with Health and Safety guidelines in relation to COVID-19
· To monitor the building’s state of cleanliness and notify the Finance and Facilities Manager of any further actions or changes required
· Performing and documenting routine cleaning activities in bookable spaces, offices, kitchen and other spaces
· To be a keyholder and open and secure the WHALE Learning Centre for various users of the building during and out of office hours 
· To carry out any relevant duties as required 
Other Duties
· To comply with relevant WHALE Arts Agency Policies

· To undertake any relevant training in relation to the post
Job descriptions cannot be exhaustive and the post-holder may, from time-to-time, be required to undertake other duties, which are broadly in line with the above key responsibilities. 
APPLICATION PROCESS:

Apply in writing or by email, enclosing/attaching:

· An up to date CV detailing relevant education and employment experience. No longer than two pages.

· A covering letter demonstrating how your skills meet the Essential and Desirable Skills criteria of the job description. No longer than one page.

· Details of two referees, including your most recent employer.

The successful candidate will be appointed to the role subject to confirmation of PVG Scheme Membership.

Send applications to recruitment@whalearts.co.uk by midday on Monday 29th March and we will be in touch to arrange a conversation.
If you have any questions about the role, please send Laura Delahunt, Enterprise and Facilities Manager at WHALE Arts a message requesting to set up a chat by calling 0131 4583267 or by email: recruitment@whalearts.co.uk 
www.whalearts.co.uk
